
SHBC 2017 
Registration Guide 

NHGHQ Staff 
 



Guidelines for Registration 

 
Staff to 
register 
via iHR  

 

HR L&D 
will submit 

staff’s 
details to 

SHBC 
Secretariat  

Staff to log 
into SHBC 

account via 
‘My 

Dashboard’ 
and select 
your track 

preferences  

Reporting 
Officer(RO) 

will 
approve 

staff’s 
application  

 
HR L&D 

will 
approve 

staff’s 
application  
 

Staff will 
receive a 

‘Registration 
Confirmation’ 

email after 
SHBC 

Secretariat has 
processed the 

application 



Registration Steps via iHR  

• Access iHR via NHG Intranet Step 1  

• Login to iHR   Step 2 

• Click on ‘Training Application/ Course Booking’ Link Step 3 

• Open up ‘Course Catalogue’  Step 4 

• Browse for SHBC 2017 Step 5 

• Select your preferred session Step 6 

 

• Fill in the Learning Objectives and Performance Targets  
- 

Step 7 

• Complete the Registration Application Step 8   



Step 1 : Access iHR via NHG Intranet 

• Select iHR under e-services tab 



Step 2 : Login to iHR  



Step 3 : Click on ‘Training Application/ Course 
Booking’ Link 

• Under Employee Self Service’ tab, click on ‘Training Application/ 
Course Booking’ Link 



Step 4 : Open up ‘Course Catalogue’  
• Under ‘Course Catalogue’:  
      – For Corporate Office Staff – Select ‘NHG Corporate Office’  
      – For NHGD Staff - Select ‘NHG Diagnostics 

 
  



Step 5 : Browse for SHBC 2015 
 
 
• Under ‘03. Healthcare’,  
      1.Click on ‘SHBC 2017’  
      2.Select ‘SHBC 2017 Early Bird Rate’  



Step 6 : Select your preferred session  

1.Select 1 out of 3 listed sessions  
2.Click on ‘To Registration’ to register (Ensure that your preview period is set to 365 days under ‘My Learner Account’ > ‘Settings’)  



Step 7: Fill in the Learning Objectives and 
Performance Targets   

 
• Click on ‘Specify my Learning Objectives (PPCE)’  
         1.Key in 2 Learning Objectives & Performance Targets  
         2.Save the form  



Step 8: Complete the Registration Application 

2 

1 

 
1.Refresh the page via the ‘Refresh’ button  
2.Click on the 'Request Participation’ button to complete the registration  



Contact Details 

Contact Person  Email Address Contact No. 

Registration related 
matters 
(supervised by HR L&D) 
  

Chevelle Teo Tze Hwee Chevelle_Th_TEO@nhg.com.sg   6496 6873 

Ting Shu Lin Shu_Lin_TING@nhg.com.sg  6496 6616 

All other SHBC 
related matters  SHBC Secretariat   

 
SHBC_Secretariat@nhg.com.sg  
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