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Registration Steps via IHR

e

Step 1 e Access iHR via NHG Intranet

Step 2 * Login to iHR

Step 3 e Click on ‘Training Application/ Course Booking’ Link
Step 4 e Open up ‘Course Catalogue’

Step 5 » Browse for SHBC 2017

Step 6 e Select your preferred session

Step 7 e Fill in the Learning Objectives and Performance Targets
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Step 8 e Complete the Registration Application
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Step 1: Access IHR via NHG Intranet

 Select IHR under e-services tab
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Step 2: Login to IHR
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Welcome to iHR
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Reminder: Do change your ADID password every 90-days before expiry.

If you encountered any error, please contact ITDHELFP@nhg.com.sg or 1800 ITD HELP
{1800 483 4357). For HR related issues, please contact your respective site HR or
HRIS_support@nhg.com.sg .
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Step 3 : Click on ‘Training Application/ Course
Booking’ Link

 Under Employee Self Service’ tab, click on ‘Training Application/
Course Booking’ Link
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Step 4 : Open up ‘Course Catalogue’

Under ‘Course Catalogue’

— For Corporate Office Staff — Select ‘NHG Corporate Office’
— For NHGD Staff - Select ‘NHG Diagnostics

My Inbox

Employee Self-Service

Course Administration Talent Management Specialist

Overview | Payments and Income Tax | Leave Management | Personal Information | Claim Centre | Leaming Management

Training Application / Course Booking

i
Training Application / Course Booking

Navigation E] =] Messages and Notes

Training Home There are no messages or notes for you.

Find My Training Activities

| Search Term Al (0)

| Find | | Extended Search | Your current training activities in summarized format.
Course +*  Delivery Method :*  Schedule
The table does not contain any entries

Course Catalog

. I'-JHL_-.- Cluster Refresh
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Step 5: Browse for SHBC 2015

 Under ‘03. Healthcare’,
1.Click on ‘SHBC 2017’
2.Select ‘SHBC 2017 Early Bird Rate’

Course Catalog = NHG Corpoarate Office

Assigned Subject Areas

The following subject areas are assigned to the subject area currently dizplayed:
Subject Area
01 . ORIEMTATION

2 ol L] T B2 b 20 A SERERNT
03, HEAL THCARE Healthcare related courses/ conferences can be found in this course
group.

General description

04 WORKPLACEFS biect Area Details 03, HEALTH
05, NHG POLICIES & PROCEDLRE!

05, SOFT SKILLS
O7. 1T & SYSTEMS

08, FUNCTIOMAL] TECHMICAL COMPETENCIES The following subject areas are assigned to the subject area currently disj
09, COMTINUING ECUCATICHN

Aszsigned Subject Areas

Subject Area
10, CULTURE BUILDING
12th Asia Pacific Medical Edu Coni
11. LEADERSHIP & hANAGEMENT . .
Azzigned Subject Areas
12, OWERSEAS COMFEREMCESTUDY TRIP APMEC

HIMSS AsiaPacls
SHBC 2015

Subject Area

SHBC 2016 Early Bird Rate

The following subject areas are aszigned to the subject area currently displayed:
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Step 6 . Select your preferred session

1.Select 1 out of 3 listed sessions
2.Click on ‘To Registration’ to register (Ensure that your preview period is set to 365 days under ‘My Learner Account’ > ‘Settings’)

Subject Area SHBC 2016 Early Bird Rate

Courze Catalog > NHG Corporate Office > 03. HEALTHCARE > SHBC 2016 > SHBC 2016 Early Bird Rate

Assigned Courses Classroom Training : SHBC 2016 Early Bird 1-day (23 Sep) : =

The following courses are assigned to the subject area| Course Catalg » NHG Corporate Office » 03 HEALTHCARE » SHBC 2018 » 2HAC 2015 Early Bird Rate » SHBC 2016 Early Bird 1-day (23 Sep)

Courze

Course Content
SHBC 2016 Early Bird 1-day (23 Sep)

SHEC 2016 Early Bird 1-dav (24 Sep) The track you have chosen allows you to attend the congress for 1 day
only, on 23 September 2016,
SHBC 2016 Early Bird 2 Davs

Course Duration
Favorites

Number of Hours: 8.00 on Number of Days: 1
Add Subject Area to Favorites

Refresh Fee

100.00 3GD

Course Dates

| Course dates for the next days: Refresh Course Dates
Schedule = Location = Lanquage =+ Free Places i Actiunrstv
23.08.2016 - 23.08.2018 Singapore English 200

To Reqistration

[fthere are no courses scheduled or if the scheduled dates do not sut you, you can prebock. \L
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Step 7: Fill in the Learning Objectives and
Performance Targets

»  Click on ‘Specify my Learning Objectives (PPCE)’

1.Key in 2 Learning Objectives & Performance Targets
2.Save the form

Course Duration

Mumber of Hours: $.00 on Mumber of Days: 1

Fee

100.00 SGD

Language

Englizh

Location

Singapore

Training Provider

MHG

Links to More Information

Course Registration/Cancellation Approval

Course hame:
Start Date:
Start Time:

Training Provider:

Internal / External Course:

Payment Details:

13 SHBC 5_2M 0_Early Bird Rate

02102015 End Date:
105: 00:00 End Time:
MNHG Training Fees:
Internal Learning Plan:

02102015
15:00:00
100.00 5GD

Planined

Unplanned

(e.4. Fees Deviation, Sponsorship details, Cost Centre £ 1O for charging, Payment made)

= Specify my Learning Objectives (PPCE)

Pre-Course Evaluation Details

Learning Objectives
Leatrning Ohjective 1:
Learning Chjective 2:
Leatrning Ohjective 3:
Learning Ohjective 4:
Leatrning Ohjective 5

Performance Targets

Performance Target 1

Performance Target 2:

|
|
| Performance Target 3:
|
|

7

Favorites

Add Course Date to Favorites

Book

Remarks

Save PPCE Record

Yaou cannot boak this course currently for the following reasons:

o For thiz course, please provide st least two learning objectives.

Exit
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Step 8: Complete the Registration Application

1.Refresh the page

via the ‘Refresh’ button

2.Click on the 'Request Participation’ button to complete the registration

Booking

Mumber of Hours: §.00 on Mumber of Days: 1

Fee

100.00 SGh

Language

English

Location

Singapore

Links to More Information

" Specity my Learning Objectives (PPCEL

The result of the prerequisites check indicates that you may submit & course re

| Reguest Participation

fresh

@Re

gistration reque
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Contact Detalls

Registration related

matters
(supervised by HR L&D)

Contact Person Email Address Contact No.
Chevelle Teo Tze Hwee Chevelle Th TEO@nhg.com.sq 6496 6873
Shu Lin TING@nhg.com.sg 6496 6616

Ting Shu Lin

All other SHBC
related matters

SHBC Secretariat

SHBC Secretariat@nhg.com.sq
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